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. O01IMe moJI0KeHUus

1.1. IlpaBuna oOmeHa  JACNOBBIMH  MOJApKaMHd W 3HAKaMH  JICJIOBOTO
rocreripuumctBa B MBOY «COII Ne 31»(nmanee — [IpaBuna) paspaboTaHbsl B
coOTBETCTBUM ¢ mnonoxeHussmu  Konctutyumu Poccuiickot  ®Penepanuu,
OdenepanpHOoro 3akoHa ot 25.12.2008 r. Ne 273-®3 «O mpoTHUBOJCHCTBUU
KOPPYIIUKW» U MPUHATHIMU B COOTBETCTBUU C HUMU MHBIMU 3aKOHOJIATEIILHBIMU U
JIOKAJIbHBIMH aKTaMH.
1.2. IlpaBuna ompenensroT eauHble sl Bcex padboTHukoB MBOY «COIIl Ne
31»(nanee — YupexaeHue) TpeOOBaHUSA K JIApEHUIO W TMPUHIATHIO JICJIOBBIX
MOJapPKOB.
1.3. YupexxaeHnue moaaep>XuBaeT KOPIOPATUBHYIO KYJIbTYpPY, B KOTOPO# JCIOBBIC
MOJapKH, KOPIOPATUBHOE TOCTEIPUUMCTBO U MPEACTABUTECIBCKUE MEPONPHUATHUS
paccMaTpuBaIOTCS TOJBKO KAaK MHCTPYMEHT JJI1 YCTAHOBJICHUSI U MOJJICPKaHUS
JICJIOBBIX OTHOIIEHWM W KakK MPOSBIEHHE OOIICTIPUHITON BEKJIUBOCTH B XOE
NESITEIbHOCTH Y UPEHKICHUS.
1.4. YupexaeHne HUCXOAUT W3 TOTO, YTO JOJTOBPEMEHHBIE J1€JIOBbI€ OTHOIICHUS
OCHOBBIBAIOTCSl Ha JIOBEPUU M B3aMMHOM YBakeHHUHM. OTHOILIECHUS, MPU KOTOPHIX
HapyIIaeTcs 3aKOH W MPUHITUIIBI JACIOBON 3THUKH, BPEAAT penyTalluu Y YpeKICHUS
1 YECTHOMY HMEHH €ro paOOTHHKOB, W HE MOTYT OOECICYHTh YCTOWYMBOE
JTOJTOBPEMEHHOE PAa3BUTHE YUpPEKICHUA. Takoro poja OTHOIIEHHS HE MOTYT
OBITH MPHUEMJIEMBI B TIPAKTUKE PAOOTHI Y UpeKACHUS.
1.5. [letictBue [IpaBui pacupocTpaHseTcss Ha BceX paOOTHUKOB YUPEKICHUS, BHE
3aBUCUMOCTHU OT YPOBHSI 3aHUMAEMOM JTOJKHOCTH.
1.6. /lannbie [IpaBuna mpecieayeT caeayromnue melu:
- o0ecrieyeHne €AMHOOOPA3HOr0 IMOHMMAHHUS PpOJM W MecTa JCIOBBIX
MOJIApKOB, JEJIOBOI0 TOCTEHPHUUMCTBA, MPEACTABUTEIBCKUX MEPONPHUATHH B
JETIOBOM MPAKTHUKE Y UPEKICHUS;
- OCYIIECTBJICHUE  YIPABJICHYECKOMW UM  XO3SUCTBEHHOM  JIE€SATEIbHOCTH
YupexaeHuss HCKIIOYUTEIbHO Ha OCHOBE HAJJICKAIMX HOPM U IPaBUII



JIEIOBOTO  TIOBEIECHMs,  Oa3upymloIIMXCd  HAa  NPUHLOMIAX  KadecTBa
MPENIOCTaBICHUS YCIYT, 3allUThl KOHKYPEHLWHU, HEIOMYIIEHUS KOH(MIUKTA
UHTEPECOB;

- OIpElieTIEHuEe E€IUHBIX JUIsl BCeX paOOTHUKOB YupexaeHUs TpeOoBaHUMI
K JApEHUIO W TPUHATHIO JEJOBBIX IOAAPKOB, K OpraHU3alud U YYAaCTHUIO
B [IPEJCTABUTEIILCKUX MEPONIPUATHUAX;

- MUHUMHM3UPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOXHBIM 3JIOYyNOTpeOIeHUEM
B 00JJaCTH  MOJApKOB,  MpPEACTaBUTENbCKUX  Meponpustuil. Hauboinee
CEepPbE3HBIMM W3 TAKUX PHUCKOB  SBISIOTCS  ONACHOCTh  MOJAKyHa U
B35ITOYHUYECTBO, HECIPABEIJIMBOCTh [0 OTHOLIEHWID K KOHTpPAreHTam,
IPOTEKLIWOHNU3M BHYTPHU Y UPEKICHHUS.

Il. TpeGoBanus, npeabABIAsieMble K /1eJ10BbIM NMOAAPKAM
U 3HAKaM /1eJI0BOr0 rocTenpuuMCcTBa

2.1. PaGoTHUKHM YUpEKICHHUS MOTYT MOJy4YaTh JEJIOBBIC TTOAAPKH, 3HAKU JICJIOBOTO
TOCTEIPUMMCTBA TOJILKO Ha O(PUIIUATIEHBIX MEPONPUSITHUSIX, PU YCIOBHH, YTO 3TO
HE MIPOTHUBOPEUUT TPEOOBAHUSIM AHTHUKOPPYIIIMOHHOTO 3aKOHOJATEIbCTBA U
HacrosinuM [IpaBunam.
2.2. [lomapku W yciayru, NMPUHUMAEMble WU TMPEIOCTaBIsIEMbIe Y UpPEKICHUEM,
nepeaaroTcs U MPUHUMAIOTCS TOJIBKO OT UMEHU YUpEeXKICHUS B LIEJIOM, a HE Kak
MOJIapOK WM Mepejiadya ero OT OTAEIbHOr0 paOOTHHKA.
2.3. JlenoBbie TOAAPKH, KOTOpPbIE PAOOTHUKH OT HMMEHU YUPEKJACHHUS MOTYT
nepeAaBaTh APYrUM JIMIAM WA OPUHUMATh OT JPYTUX JIMI B CBSI3U CO CBOEM
TPYJIOBOM JEATEIBHOCTBIO, @ TAKXKE MPEICTABUTEIBCKHE PACXOlbl Ha JEJIO0BOE
rOCTEIPUUMCTBO JOJIKHBI COOTBETCTBOBATH CIEAYIOIIUM KPUTEPUSIM:
- OBITh NPSIMO CBSA3aHBI C YCTABHBIMHU IETSIMU JEATEIBHOCTU YUPEKICHUS,
a100 ¢ MaMATHBIMH JIaTaMH, FOOMICSIMHU, OOIIEHAIIMOHATBHBIMU TTPa3THUKAMU,
UHBIMH COOBITUAMY;
- OBITh Pa3yMHO 00OCHOBaHHBIMH, COPa3MEPHBIMU U HE SBISTHCS MpPeaIMeTaMu
POCKOILIH;
- HE MPEJCTaBIATh COO0I CKPBITOE BO3HArPaXKACHUE 3a YCIyry, NeHCTBHE WU
0e3eficTBIE, TOMYCTUTEIBCTBO WIIH MTOKPOBUTEIBCTBO, MIPEIOCTABICHUE MPaB
WIA TIPUHATHE OTNpPEICNICHHBIX pelIeHuH, TM00 MOMBITKY OKa3aTh BIWSHUE HA
IIOJTy4daTelisi C THOW HE3aKOHHOM WJIM HEATUYHOU LENBIO;
- HE cO3/1aBaTh JJIsl MOJIydaTessi 00513aTeNIbCTBa, CBA3AHHBIE C €ro CIy>KeOHBIM
MOJIO’KCHHE WITH UCTIOTHEHUEM CITY>KEOHBIX (JTOJPKHOCTHBIX ) 0053aHHOCTEH;
- HE CO3/1aBaTh PEMyTalMOHHOIO PHUCKA ISl IEIOBOTO UMUKA YUPEKICHUS,
paOOTHUKOB M MHBIX JIUIl B CIIy4ae PACKPHITHS WHPOPMAIMH O COBEPIICHHBIX
nojapKax ¥ MOHECEHHBIX MPE/ICTABUTEIBCKUX pacxoaax;
- HE MPOTUBOPEUYUTH TMPUHIMIAM U TPEeOOBAHUSAM AHTUKOPPYHIIMOHHOTO
3aKOHOIATEJILCTBA Poccuiickoit denepanum, [Tonmoxxenuro 00
AHTUKOPPYNIMOHHOW TMOJUTHKH B YupexaeHun, Koaekcy »dSTuku u
CITy>K€OHOTO MOBe/IeHUs] pA0OTHUKOB YUPEKICHUS U OOIIEHPUHSATHIM HOpMaM
MOpaJIM U HPABCTBEHHOCTH.



2.4. JlenoBbie MOAApKU, B TOM YHCIE B BHUJAE OKa3aHHsS YCIYT, 3HAKOB 0COOOTO
BHUMAHMSI U Y4YacTUsl B pa3BJICKATENIbHBIX W AHAJIOTMYHBIX MEPONPUATHUIX HE
JOJKHBI CTAaBUTh MPUHUMAIOLIYI0 CTOPOHY B 3aBUCHUMOE IOJIOXKEHUE, MPUBOAUTD
K BOSHUKHOBEHHUIO KAKUX-JIMOO BCTPEUHBIX 005A3aTENBCTB CO CTOPOHBI MOTYyYaTeNsl
WJIM OKa3bIBaTh BIUSHUE HA OOBEKTUBHOCTD €T0 JIEJOBBIX CYKIECHUN U PEILICHUN.
2.5. CTouMOCTh M TEPUOAMYHOCTH JTAPEHUs U TONYYEHUS JEJOBBIX IOJIaPKOB
W/WIM y4acTHsl B NIPEICTaBUTEIBLCKUX MEPONPUATUAX OJHOIO U TOTO K€ TPETHETrO
JUIA J0JDKHBI ONPEESITHCS AEI0BOM HEOOXOAUMOCTBIO U OBITh Pa3yMHBIMHU.

2.6. B kauectBe mMOJApKOB paOOTHUKH YUpEXKACHHUS JOJKHBI CTPEMUTHCS
UCIOJIb30BaTh B MAaKCHUMAaJbHO JOMYCTUMOM KOJIMYECTBE CIIy4aeB CYBEHHPBHI,
PEeIMEThI U U3/ENHsI, UMEIOIINE CUMBOJIUKY Y UpEKICHUS.

2.7. Ilogapku 1 yclIyru He JOJKHBI CTaBUTh MOJI COMHEHUE UMUK WIH JIEIOBYIO
penyTanuio YUpexaeHus Wi ero pabOTHUKOB.

I11. IIpaBa n 00s13aHHOCTH PAOOTHUKOB Y4UpeskKaeHus Npu o0MeHe
JAeJIOBbIMH MOJAPKAMM M 3HAKAMM /1€JI0BOT0 FOCTENPUMMCTBA

3.1. PaboTHuKM, TpencTaBisii WHTEPEChl YUPEXKJACHUS WU JICHCTBYS OT €ro
UMEHH, JIOJDKHBI COOJIO/IaTh TPAHUIIBI JIOMYCTUMOIO TOBEACHUS NMPU OOMEHE
JIEJIOBBIMH TI0JIapKaMU U MPOSIBJIEHUH JIEJIOBOTO TOCTEIIPUUMCTBA.
3.2. PaGoTHUKM YupexJleHUs BIpaBe NapUTh TPETbUM JIMIIAM U TOJIy4aTh OT HUX
JICNIOBBIE TOJApPKH, OPraHU30BBIBATH M YYacTBOBaTh B MPEICTaBUTEIBCKUX
MEPOIPUSTUSX, €CIIA 3TO 3aKOHHO, ITHYHO U JEJIaeTCA UCKIIIOUUTEIBHO B JEIOBBIX
HEJSIX, ONpeeeHHbIX HacTosamuMu [IpaBunamu.
3.3. Ilpu m100BIX COMHEHUSAX B MPABOMEPHOCTU HIIM THYHOCTU CBOMX JEUCTBUI
paboTHUKH YUpexAeHUs 00s3aHbl TOCTaBUTh B M3BECTHOCTh JTUPEKTOpa
VYupexaeHus: U MPOKOHCYITUPOBATHCS C HUM, MPEKIE YeM JapUTh WU MOTy4YaTh
MOJIapKU MJTM yYaCTBOBAThH B T€X WJIM UHBIX MPEJCTABUTEIBCKUX MEPOMPUITHUSX.
3.4. Ilpu mony4yeHUW AENOBOTO MOAapKa WIM 3HAKOB JEJIOBOTO TOCTEIPUUMCTBA
paboTHUKH YupexaeHuss oO0sf3aHbl MPUHUMATh MEPHl 1O  HEAOMYIICHHUIO
BO3MOXHOCTH BOSHUKHOBEHHUS KOH(IJIMKTA HHTEPECOB.
3.5. PaboTHUKM YupexlieHHs HE BIpPaBe HCIIOJIB30BATh CIIYKEOHOE MOJIOKECHHE
B IMYHBIX LEISAX, BKJIIOYas HCIOJIb30BAaHUE HUMYLIECTBA YUpEXKACHUS, B TOM
quclie:
- ISl TIONTyYEHUs TTOIAPKOB, BO3ZHATPAXKIACHUS M MHBIX BBITOJ JJIsI CeOSl TUIHO
U ApYrux Jull B OOMEH Ha OKa3aHue YUpEeKIECHUEeM KaKux-IuOo YCIyr,
OCYILIECTBIICHHS JIMOO HEOCYIIECTBICHHUS ONPEICICHHbIX ACHCTBUM, Mepenadn
UH(GOpPMAIINH, COCTABIISIONIEH KOMMEPUYECKYIO TalHY;
- 711 TIOJIy4eHUsl MOJAPKOB, BO3HArpakKJACHUS W HWHBIX BBITOJ JJISI JUYHO U
JIPYTUX JIUI] B IPOLIECCE BEJICHUS A€M Y UpPEekKIEHUs, B TOM YUCIIe, KaK J10, TaK U
MoCJ€ MPOBEICHUS TEPErOBOPOB O 3AKIIOYEHUU TPAXKIaHCKO-TIPABOBBIX
JIOTOBOPOB M UHBIX CJIEIIOK.
3.6. PaGoTHHUKamM YupexaeHus] He pEKOMEHIYEeTCsl PUHUMATh WIN TIepeIapruBaTh
MoAapKu JIMOO yCIyTH B JIIOOOM BHUJE OT TPEThUX JIMI] B Ka4eCTBE 0JaroJlapHOCTH
3a COBEPILICHHYIO YCIYTy WIN JAaHHBIA COBET.



3.7. He nomyckaeTrcsi mepenaBaTb U NMPUHUMATh MOJAPKH OT YUpEXKACHHS, €ro
pabOTHUKOB M MPEACTABUTENIEH B BHUJIE JCHEKHBIX CPEJCTB, KaK HAJIMYHBIX, TAK
1 O€3HaJMYHbBIX, HE3aBUCUMO OT BAJIIOTHI, & TAKXKE B (pOpME aKIMii, ONMIIMOHOB WU
MHBIX JINKBUIHBIX [IEHHBIX OyMar.
3.8. PaboTHUKM YupeKIeHUs TOJKHBI OKa3bIBaThCS OT MPEAJIOKEHUM, TTOTyYeHUS
MOJAPKOB, OIUIaThl HMX PAacXOJOB U T.M., KOrja MOAOOHbIE JEWCTBUS MOTYT
MOBJIMATh WJIH CO3/1aTh BIEYATICHHE O BIUSHUU Ha HCXOJl CHEJKH, PE3yJbTaT
MPOBEJICHUS TOProOB, HA MPUHUMAEMbIe Y UpEKICHUEM PELICHUS U T.]I.
3.9. AamuHHuCTpauus W paOOTHUKK YUPEeXICHUS HE NPUEMIIIOT KOPPYIIHH.
[lonapku He JOJKHBI OBITh HCIONB30BAHbI JUJIS J1Aa4W/TIONYYEHHS] B3ATOK WIIU
KOPPYMIIUU B JIIOOBIX €€ MPOSBICHUSX.
3.10. PaGotHuk VYwupexxneHus He BIOpaBe IMpeayiaraTb TPETbUM JIHMIAM WIH
OPUHUMATh OT TAaKOBBIX IMOJAAPKH, BBIIUIATHI, KOMMEHCAIMM U T.II. CTOUMOCTBIO
ceoitie 3000 (Tpex Thicsiv) pyOJiell UM HE COBMECTUMBIC C 3aKOHHOW MPaKTUKON
nenoBbIX oTHomeHui. Ecinu paGoTHuKy YupexleHus npenjararorcsi mofoOHbIe
NOJIapKU WJIU JICHBI'Y, OH 00513aH HEMEIJIEHHO 00 3TOM AUPEKTOPY Y UpEKICHUS.
3.11. PaGoTHuk VYupexaeHUsT KOTOPOMY TIPU BBIINOJHEHUU JOJKHOCTHBIX
00s3aHHOCTEN MpeaararoTcs MOJApKU WIM MHOE BO3HATPaXICHHE KaK B MPSMOM,
TaK U B KOCBEHHOM BHJIE, KOTOPbIE CIOCOOHBI MOBIHATH HA MOJATOTABIMBAEMbIC
W/WIM  TpPUHUMAeMble MM  pElIeHUs WIM OKa3aThb BIHUSAHHME Ha  €ro
neiicTBre/0e31eCTBUE, JOIKEH:
- OTKa3aThCsl OT HUX O HEMEMJIEHHO YBEJAOMHUThH AMPEKTOpa YUpPEKICHUS O
(akTe npeIoKeHNs MmoiapKa (BO3HArpaXkIeHus);
-0 BO3MOXHOCTHM HCKIIOYMTH JaJbHEWIINE KOHTAKTbl C  JIUIOM,
IPEUI0KUBILNM MTOJAAPOK WIIM BO3HATPAKIEHUE, €CIIN TOJIBKO ATO HE CBSI3aHO
CO CIIYKeOHOM HE0OXOAUMOCTHIO;
- ClIy4ae, €CiIM TOAApOK WJIM BO3HArpaxJeHue He NpeCTaBiIsAeTCs
BO3MO’KHBIM OTKJIOHUTBH WJIM BO3BPAaTHUTh, NEPEIATh €TI0 C COOTBETCTBYIOLIEH
CIIy’)KEOHOM 3amMCKOM ISl TPUHATUS COOTBETCTBYIOIIUX MEpP IUPEKTOPY
VYupexJeHuss U NpOJOJKUTh pabOTy B YCTAHOBIEHHOM B YUpeKICHUU
HOpsiAKE HaJa BONPOCOM, C KOTOPBIM OBUI CBSI3aH TMOJApOK  WJIH
BO3HArpaKJCHUE.
3.12. B cinydae BO3HMKHOBEHHUS KOH(MIWKTa HWHTEPECOB WM BO3MOXHOCTH
BO3HUKHOBEHUS! KOH(JIMKTa MHTEPECOB MPHU IMOJYyUYEHUHU AEJIOBOrO MOAapKa WU
3HAKOB JIEJIOBOI'O TOCTENPUUMCTBA PaOOTHUK YUpeXJIeHUs 00513aH B MUCbMEHHOM
dopme yBegOMHUTH OO0 3TOM OAHO U3 JOJDKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a
IIPOTUBOJECHCTBAE KOPPYILMH, B COOTBETCTBUU C MPOLUEAYPOH PACKPBITHS
KOH(IMKTa HWHTEPECOB, yTBepkIAeHHOU IlonokeHneM O KOH(IMKTE HWHTEPECOB,
INPUHATHIM B Y UpEKICHUM.
3.13. PaGoTHukam YupexaeHus 3anpeniaeTcs:
- CAMOCTOSITENIbHO MPUHUMATh TPEUIOKEHHSI OT OpPTaHM3alMid WM TPEThHX
JUL O BPYYEHUHU JIEJIOBBIX IOJAPKOB M 00 OKa3aHUM 3HAKOB JEJIOBOIO
TOCTEIPUUMCTBA;
- IpUHUMAaTh 0€3 COIVIACOBaHHA C JHUPEKTOPOM YUPEXKICHHUS JI€JIOBBIC
MOJIAPKH M 3HAKH JIEJIOBOTO I'OCTEIIPUUMCTBA B XOJ€ IPOBEIEHUS JIE€JOBBIX



MEPErOBOPOB, MPH 3aKIIIOUEHUH TOTOBOPOB, a TAK)KE B MHBIX CIy4asix, KOrja
MOJ00HBIE JIEWCTBUS MOTYT MOBJIUATH WM CO3/aTh BIedaTieHue o0 HX
BIMSTHUM HA TIPUHUMAEMbIC PEIICHUS;
- IPUHUMATh JICJIOBbIE MOAAPKH U 3HAKU JI€JIOBOrO T'OCTEIPUUMCTBA B XOJ€
NPOBEACHUS TOPTOB M BO BPEMsI MPSMBIX IEPETOBOPOB MpPH 3aKIIOYCHHUH
JIOTOBOPOB (KOHTPAKTOB);
- IPOCUTH, TPEOOBATh, BEIHYKIATh OpraHU3aIllMU WIN TPETHUX JIUI JAPUTh UM
aM00 MX POJACTBEHHUKAM JI€JIOBBIE MOJAAPKU W/WIM OKa3blBATh B UX IOIb3Y
3HAKU J€JIOBOTO TOCTENPUUMCTBA;
- IPUHUMATD TIOJIAPKU B BUJI€ HATHYHBIX, OC3HAINYHBIX EHE)KHBIX CPEJICTB,
LEHHBIX OyMar, AparoleHHbIX METAIIJIOB.
3.14. YupexxieHne MOKET NPUHSTHh pelleHre 00 ydyacTuu B OJaroTBOPHUTENbHBIX
MEPOIPUSATUSAX, HAIPABJIEHHBIX HA CO3/IaHUE U YNPOUYCHUE UMHUJKA YUPEKICHHUS.
[lpu >ToM TUTaH W OKOKET y4dacTHsl B JaHHBIX MEPONPHUATHSIX YTBEPKIACTCS
JTUPEKTOPOM Y UPEKICHHUS.
3.15. B cimydae oCyIIecTBIEHUS CIIOHCOPCKHUX, OJIArOTBOPUTENBHBIX MPOrpaMMm
VYupexaeHue MOIKHO NPEBAPUTEIBHO YAOCTOBEPUTHCS, UTO MpeAocTaBiseMast
VYupexaeHuem nomoib He OyAeT MCIOJb30BaHA B KOPPYMIMOHHBIX LEISAX WIH
WHBIM HE3aKOHHBIM Ty TEM.
3.16. Ilpu  B3auMOAEHCTBMM C  JUUAMH, 3aHUMAIOMIMUMH  JOJDKHOCTH
rOCyJapCTBEHHON (MYHUIMNAIBHOM) CIyXObl, clIeayeT pyKOBOJCTBOBAThCS
HOpMaMH, pETYJIUPYIOLUIUMH 3STHYECKME HOPMBI M IpaBWIa CIyKeOHOTO
IOBEJICHUS TOCYJapPCTBEHHBIX (MYHULIUIIATBHBIX) CITyXKaIIKX.
3.17. Heucnnonnenune  Hacrosimux  IlpaBunm  Moker  cTraTb  OCHOBaHUEM
JUI IPUMEHEHHU K pa0OTHUKY Mep JUCLHUIUIMHAPHOTO, aJMMHUCTPATUBHOTO,
YyrOJIOBHOIO M TPaXKJaHCKO-TIPAaBOBOIO  XapakTepa B  COOTBETCTBUH  C
JEMCTBYIOLIUM 3aKOHOATEIbCTBOM.

IV. ObnacTy npuMeHeHust

4.1. Hacrosamue IlpaBuia moasie:xaT NPUMEHEHUIO BHE 3aBUCUMOCTH OT TOTO,
KakuM  o0pa3oM TepelaroTcsi  JCNIOBble TMOJApKM W 3HAaKU  JIEJIOBOTO
TOCTEIPUUMCTBA: HANIPSIMYIO WJIH Y€PE3 MOCPEAHUKOB.

4.2. Hactossmue IlpaBuma sBISIOTCS 00s3aTENbHBIMU JJIE BCEX PAaOOTHUKOB
VYupexaeHus B nepuo] paboTel B Y UpeKICHHUH.

MNPUHATO
Ha o0meM coOpaHnu pabOTHHKOB
IIpotoxou ot Ne
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